BOROUGH OF GROVE CITY EVENT REQUEST GUIDELINES
As most events that take place within the Borough of Grove City necessitate coordination between the Police Department, Public Works Department, Electric Department, PENNDOT and Administrative Staff, the following guidelines must be followed to ensure that all necessary precautions and steps have been addressed:

1. Requests should be presented to the Borough Secretary IN WRITING three (3) months prior to the proposed event.   In cases where an event requires more than three months for planning and advertising purposes, the written request should be presented as soon as practical but in all cases BEFORE any advertising for the event is done. 
a. Requests submitted with less than three (3) months notice may be subject to denial.
b. Requestors should submit a detailed letter to the Borough Secretary, including a description of the proposed event, the requested date, time and location of the event, and evidence of liability insurance, naming the Borough of Grove City as an Additional Insured.

c. In the case of races/walks, the Chief of Police should be consulted prior to submitting the request to obtain his approval of the proposed route to be used.

d. NO EVENT IS TO BE ADVERTISED PRIOR TO BOROUGH COUNCIL APPROVAL.

2.  The Borough Secretary shall present properly submitted request to Borough Council at the next regularly scheduled Borough Council Meeting.

a. Borough Council Meetings are held the third Monday of each month, at 7:00 pm.  It is recommended that requestors be in attendance to answer any questions that Council may have in regard to the proposed event.

b. If Council approves the event, planning may move forward and you may proceed with advertising of the event.

c. If Council denies the request due to other events scheduled, inappropriate location, etc., or places conditions on the approval, the request may be re-submitted at the next Council meeting, with necessary changes.
3. The Borough Secretary will notify the requestor of Council’s decision following the Borough Council meeting.  All conditions set by the Borough must be complied with in carrying out the event.  

a. The Borough Secretary will notify all appropriate Borough departments, and PENNDOT, if appropriate.

b. At the conclusion of the event, Borough property shall be returned to its same condition as existed prior to event.  
